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EVENT PROFILE

EVENT: DATE OF EVENT: TIME OF EVENT:
LOCATION: ADDRESS:

PARKING INFORMATION:

YOUR ROLE: DRESS:

TIME ALLOCATED:

INTRODUCED BY:

CONTACTS AT EVENT:

CONTACT TELEPHONE NUMBERS:

ROOM SETUP:

AUDIO VISUAL:

EVENT SPONSORED BY:

OBJECTIVE OF EVENT:

WHO IS THE AUDIENCE:

EXPECTED ATTENDANCE:

MEDIA IN ATTENDANCE:

HOTEL ACCOMMODATIONS:

DETAILED SCHEDULE:

ADDITIONAL NOTES:

WEB SITES (IF APPLICABLE):

MSFC Form 4429 (Rev. February 2007)

PDF




	EVENT: 
	DATE OF EVENT: 
	TIME OF EVENT: 
	LOCATION: 
	ADDRESS: 
	PARKING INFORMATION: 
	YOUR ROLE: 
	DRESS: 
	TIME ALLOCATED: 
	INTRODUCED BY: 
	CONTACTS AT EVENT: 
	CONTACT TELEPHONE NUMBERS: 
	ROOM SETUP: 
	AUDIO VISUAL: 
	EVENT SPONSORED BY: 
	OBJECTIVE OF EVENT: 
	WHO IS THE AUDIENCE: 
	EXPECTED ATTENDANCE: 
	MEDIA IN ATTENDANCE: 
	HOTEL ACCOMMODATIONS: 
	DETAILED SCHEDULE: 
	ADDITIONAL NOTES: 
	WEB SITES IF APPLICABLE: 


